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Accessing Your NOMAR Member Portal 
How to Access Your NOMAR Member Portal 

●​ Go to Portal.NOMAR.org 
o​ If you receive a “Page Not Found” error, open a Private or 

Incognito window before going to portal.nomar.org 
●​ Log in with your MLS username & password. 

o​ If you do not have an MLS subscription, log in with your NOMAR 
username & password. Do NOT use your LACDB login. 

 

●​  
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Home Page 
Resources & Services 

How to Download a Letter of Good Standing 
●​ In Resources & Services, click “View More.” 

 

●​ Click “Download Letter of Good Standing” 
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●​ The letter will open in another tab. From there, download the file as you 
would any other file on your computer 
 

How to Transfer Your Membership to a New Office or Brokerage 
Part 1- LREC.gov 

●​ In a separate tab, go to https://portal.lrec.gov/Public/Search 
●​ Enter your license information & verify that your license has been fully 

transferred to your new office (if applicable).  
o​ If the LREC website still shows your license as being associated 

with your former office, wait 2-3 business days before proceeding 
●​ Go back to your NOMAR Member Portal 

Part 2 – portal.NOMAR.org 
●​ In Resources & Services, click “View More.” 
●​ Click “Change Office 

 

●​ The Change Office application will open in a new tab 
●​ If your license is already verified, click “Next.”  

o​ If not, enter your license number and click “Verify” before clicking 
“Next” 
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●​ Select your new office from the list and click “Next.”  
o​ If you do not immediately see a list of offices, type your office 

name into the search bar and click “Search Offices” 
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●​ Agree to the Terms & Conditions and click “Next” 
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●​ Sign in the box by clicking and dragging your cursor and click 
“Complete” 

Part 3 – Conversation with Broker  
●​ By default, you can only view listings.  

o​ If you will need to edit or input listings, please ask your Broker to 
follow the instructions later in this guide for “How to Update 
Your Agents’ MLS Access” 

●​ By default, you can only use your NOMAR Member Portal to manage 
your own services 

o​ If you will need to modify other people’s services, such as if you 
are an Unlicensed Assistant or the Managing Broker for a single 
office in a larger brokerage, please ask your Broker to follow the 
instructions later in this guide for “How to Update Your Agents’ 
NOMAR Member Portal Access” 
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My NOMAR 
Profile 

How to Update Your Personal Contact Information 
●​ Under “My NOMAR,” click “Profile.” 

 

●​ Click “Edit” 

 

●​ Make changes as necessary and click “Save Changes” 
o​ If you need to edit your first and last name, email 

membership@nomar.org with your name as it currently appears 
& your name as you would like it to appear.  

o​ If all your information is greyed out and unable to be changed, 
make the changes through your Primary Association.  
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Courses & Events 

How to Register for a Course or Event 
●​ Under “My NOMAR,” click “Courses & Events” 
●​ Select the course or event you would like to attend from the calendar 
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●​ Click “Book” and make any required payments. 

 

 

How to Modify a Course or Event 
●​ Under “My NOMAR,” click “Courses & Events” 
●​ Click “My Bookings” 
●​ Find the course or event you would like to modify and click “Details”  
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●​ To reschedule, click “Change Class” 
o​ Select the new time/date and click “Save” 

●​ To cancel, click “Cancel Class” 
o​ Click “Confirm” 
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Billing 
My Invoices 

How to View & Download Your Unpaid Invoices 
●​ Under Billing, click “My Invoices” 
●​ Click the arrow next to the invoice you would like to download 

 

●​ The invoice will open in another tab. From there, download the file as 
you would any other file on your computer​
 

How to Pay an Invoice 
●​ Under Billing, click “My Invoices” 
●​ Click “Pay” next to the invoice you would like to pay 

o​ If you would like to pay multiple invoices in a single transaction, 
select the box for all the invoices you would like to pay, and then 
click “Pay” 
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●​ Select your payment type and click “Next” 

 

●​ If you would like to use an existing card on file, select the card and click 
“Continue.”  
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●​ Input your payment information and click “Next.” 
●​ If you do not have a card saved to your account, select “Add a New 

Card.” 
●​ Input your card details and click “Continue.”  
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●​ Check the box to confirm and click “Make Payment.”​
 

My Payments 

How to View & Download Your Paid Invoices/Receipts 
●​ Under Billing, click “My Payments” 
●​ Click the arrow next to the invoice you would like to download 

 

●​ The receipt will open in another tab. From there, download the file as 
you would any other file on your computer 

 

Payment Settings 

How to Add a New Payment Method 
●​ Under Billing, click “Payment Settings” 
●​ Click “Add a New Card” 

 

●​ Input your credit card information and click “Save Card” 
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How to Set Up AutoPay 
●​ Under Billing, click “Payment Settings” 
●​ Click “Activate” 

 

●​ Select the subscriptions for which you want to enable autopay and click 
“Save Changes” 
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Subscriptions 
MLS Subscription Details 

How to Update Your MLS Contact Information 
●​ Click “Subscriptions” 

 

●​ In the MLS box, click “Details” 

 

●​ Click the notepad icon 
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●​ Edit your MLS contact information as necessary & click “Save Changes” 
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Brokerage 
If you are the Designated Realtor, Affiliate Corporate Contact, or have been 
given Office Delegation for your office, you will have access to the Brokerage 
section of your Portal. ​
 

Roster 

How to Update Your Agents’ MLS Access 
By default, members can only view listings. If you would like them to have a 
higher level of access, please follow these instructions 

●​ Under Brokerage, click “Roster” 

 

●​ Click the three dots next to the member’s name 
●​ Click “MLS Access” 
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●​ Select the MLS access level you would like the member to have and 
click “Save” 

​
 

How to Update Your Agents’ NOMAR Member Portal Access 
If you have a member who will need to access the Portal as if they are the 
Broker or Designated REALTOR for an office, you can give them Office 
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Delegation. We recommend this option for Unlicensed Assistants, managing 
Brokers, and office Contact Managers 

●​ Under Brokerage, click “Roster” 
●​ Click the three dots next to the member’s name 
●​ Click “Manage Delegation” 

 

●​ Select the Delegation level you would like the member to have and 
click “Save” 
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How to Terminate and Remove Agents from Your Roster 
●​ Under Brokerage, click “Roster” 
●​ Click the three dots next to the member’s name 
●​ Click “Terminate” 
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●​ Click “Confirm” 

 

Unpaid Invoices  

How to View Your Agent’s Unpaid Invoices 
●​ Under Brokerage, click “Unpaid Invoices” 
●​ From here, you can see a list of all your agents’ unpaid invoices 

 

How to Pay an Agent’s Invoice 
●​ Under Brokerage, click “Unpaid Invoices” 
●​ Click “Pay” next to the invoice you would like to pay 

 

o​ If you would like to pay multiple invoices in a single transaction, 
select the box for all the invoices you would like to pay, and then 
click “Pay” 

●​ Select your payment type and click “Next” 
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●​ If you would like to use an existing card on file, select the card and click 
“Continue.”  

●​ If you do not have a card saved to your account, you must “Add a New 
Card.” 

●​ Input your card details and click “Continue.”  
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●​ Click “Confirm” to confirm the payment. 

Office Profile 

How to Update Your Office Contact Information 
Please note: The Office Name cannot be changed from the Office Profile. 
To make a change, please email membership@normar.org with the old 
office name and the new office name exactly as you would like it to appear on 
the MLS.  

●​ Under Brokerage, click “Office Profile” 
●​ Click “Edit” 
●​ Make Changes as necessary and click “Save Changes” 
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