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Accessing Your NOMAR Member Portal

How to Access Your NOMAR Member Portal

e Go to Portal NOMAR.org
o If you receive a “Page Not Found"” error, open a Private or
Incognito window before going to portal.nomar.org
e |ogin with your MLS username & password.
o Ifyou do not have an MLS subscription, log in with your NOMAR
username & password. Do NOT use your LACDB login.
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How to Download a Letter of Good Standing

e |In Resources & Services, click “View More.”
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e The letter will open in another tab. From there, download the file as you
would any other file on your computer

How to Transfer Your Membership to a New Office or Brokerage

Part 1- LREC.gov
e |n aseparate tab, goto
e Enter your license information & verify that your license has been fully
transferred to your new office (if applicable).
o Ifthe LREC website still shows your license as being associated
with your former office, wait 2-3 business days before proceeding
e Go back to your NOMAR Member Portal

Part 2 — porta. NOMAR.org

e |n Resources & Services, click “View More.”
e Click “Change Office

Resources & Services

[£) DR Transfer >
[F] change Office >
SREIN
ROAMmLs [ add Branch >

e The Change Office application will open in a new tab
e Ifyour license is already verified, click “Next.”
o If not, enter your license number and click “Verify” before clicking
“Next"



https://portal.lrec.gov/Public/Search

Your Details

First Name * Last Name *
- -

Cell Number * Email Address *
E— L

Your Louisiana Broker/Appraiser License

We need to validate your active Louisiana Broker/Appraiser License.

Please enter your Broker/Appraiser License Number as issued by the LREC.

Your Louisiana Real Estate License

Mame on License* License Mumber*
R q
License Type* License Status*
Broker Active

Validate again @ Your License iz valid. Is this not you?

License State*

License Expiry*

2026-12-31

e Select your new office from the list and click “Next.”
o Ifyou do not immediately see a list of offices, type your office

name into the search bar and click “Search Offices”



Find Your New Brokerage Office

Your license is tied to Margie Inman (#000033029) at the LREC.

Margie Inman is the Designated REALTOR® or Head Broker for the office/s listed below.

Office Search* City State*
Type the first fow waords of your office namse to scarch Filter by City Filter by Stase
chtec LA

Once you have completed the options abowve, dlick 'search offices’

© Offices have been found that match your search, please select your office below.

Select your Office *

() Coldwell Banker TEC NRDS#445500033
101 Beau Chene Blvd., Mandeville, LA, 70471 (Margie Inman Lic#000033029)

Coldwell Banker TEC Metairie NRDS#442001327
3620 Hessmer, Suite B, Metairie, LA, 70002 (Margie Inman Lic#00003302%)

Coldwell Banker TEC West Bank MRDS#442001417
3501 Behrman Place, Suite C1, New Orleans, LA, 70114 (Margie Inman Lic#000033029)

Coldwell Banker TEC Magazine NRDS#442002074
4500 Magazine Street, Suite 2, New Orleans, L&, 70115 (Margie Inman Lic#000033029)

Commercial Banker TEC Belle Chasse NRD=#442002187
B498 Highway 23, Belle Chasse, LA, 70037 (Margie Inman Lic#000033029)

Coldwell Banker TEC Hammond NRDS#442004412
42299 Perricone Dr., Hammand, L&, 704035 (Margie Inman Lic#000033029)

Coldwell Banker TEC Commercial NRDS#445500311
4500 Magazine Street, Suite 2, New Orleans, L&, 70115 (Margie Inman Lic000033029)

Coldwell Banker TEC Slidell NROS#4455004592
2040 East Gause, Ste.4, Slidell, L&, 70461 (Margie Inman Lic#000033029)

Previous

e Agree to the Terms & Conditions and click “Next”



Confirmation of Transfer

Your Current Office : Coldwell Banker TEC Magazine

You have Requested to transfer to : Coldwell Banker TEC

Transfer Agreement

By submitting this application | agree to abide by the Bylaws and Code of Ethics of the National Association of REALTORSE (NAR), Louisiana
Associgtion of REALTORSE , the New Qrleans Metropolitan Association of REALTORSE (NOMAR) and rules and regulations of the ROAM MLS, as
amended from time to time. | also affirm that the information provided herein is true and correct to the best of my knowledge. | agree that

failure to provide complete and accurate information as requested, or any misstaternent of fact, can be grounds for revocation of my

membership.

| understand that this is a legal agreement between me and NOMAR, and, if indicated, between me and ROAM MLS. This Agreement shal
continue until terminated by NOMAR and/or ROAM MLS, as applicable, for my breach of the Agreement, including, for example, my failure to
pay fees, my failure to attend required classes, for failure to abide by the NOMAR andfor ROAM MLS Rules and Regulations, as applicable.
NOMAR and ROAM MLS reserve the right to amend this Agreement without pricr notice.

| acknowledge that it is my responsibility to the Board to see that dues are paid in a timely manner, and that invoices are available in the
Member Portal; and that | may be asked to pay a reinstatement fee when renewing membership after the due date as stated on the invoice.
REALTORE local, state, and national dues are non-refundable.

*
Agreement to Terms

E | accept to the Transfer Agreement of the New Orleans Metropaolitan Association of REALTORSE noted abowve.

e Signin the box by clicking and dragging your cursor and click
“Complete”

Part 3 - Conversation with Broker

e By default, you can only view listings.
o Ifyou will need to edit or input listings, please ask your Broker to
follow the instructions later in this guide for “How to Update
Your Agents’' MLS Access”
e By default, you can only use your NOMAR Member Portal to manage
your own services
o If you will need to modify other people’s services, such as if you
are an Unlicensed Assistant or the Managing Broker for a single
office in a larger brokerage, please ask your Broker to follow the
instructions later in this guide for “How to Update Your Agents’
NOMAR Member Portal Access”



My NOMAR

Profile

How to Update Your Personal Contact Information
e Under “My NOMAR," click “Profile.”

e Click “Edit”

oW
12|
E—

@y Home

B MyNOMAR
Profile
Notifications
Courses and Events
Committees

Contributions

2 Profile

Changes made to your profile will not automatically update your Subscription information (eg, MLS). To update the details in

your subscriptions, please update the relevant subscription directly under Subscriptions.

Profile details

First name: (N Preferred name: g

Middle name: W Last name: TN

Emnail: QE— Billing CC email: KT
Generation: - Mobile: I

Edit Profile

e Make changes as necessary and click “Save Changes”
o Ifyou need to edit your first and last name, email

with your name as it currently appears

& your name as you would like it to appear.
o Ifall your information is greyed out and unable to be changed,
make the changes through your Primary Association.


mailto:membership@nomar.org

. .
Edit profile
Changes made to your profile will not automatically update your Subscription information (eg MLS). To update your details in your subscriptions, please the

relevant subscription directly under Subscriptions

Profile details

preferred name

Middle name

Billing CC Email

(Emc
Mobile number

e ————— ]
- Mobile area
. T

Generation

Save Changes

Courses & Events

How to Register for a Course or Event

e Under “My NOMAR,"” click “Courses & Events”
e Select the course or event you would like to attend from the calendar
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@ Home
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e Click “Book” and make any required payments.

£2 This is an in person Course Class

METAIRIE - 2026 Mandatory - Transparency,
Technology & Trust

) 04-Feb-2026 ® 09:30 AM - 01:30 PM
@ CE: 4 hours @ Course Code: 0298
ervice Rd. W, Metairie , , USA (3rd floor Classroom
9 3645 N 110 Service Rd. W ie, LA 70002, USA (3rd floor CI
Description:
2026 MANDATORY COURSE IS REQUIRED OF ALL AGENTS IN THE STATE OF LOUISIANA.

Please familiarize yourself with our classroom policies- In Person Attendance Policy,

View more

Available: 41/108

& Members Price

Free

£4 Instructor:

BL

Brent Laliberte

3 Provider: NOMAR

How to Modify a Course or Event
e Under “My NOMAR,"” click “Courses & Events”
e Click “My Bookings”
e Find the course or event you would like to modify and click “Details”



e To reschedule, click “Change Class”

o Select the new time/date and click “Save”
e To cancel, click “Cancel Class”

o Click “Confirm”

Cancel Booking
You are cancelling your attendance to this Class.
Did you know you can change your booking to another

class (subject to availability)?

Cancel Class Change Class

12



Billing

My Invoices

How to View & Download Your Unpaid Invoices

e Under Billing, click “My Invoices”

e Click the arrow next to the invoice you would like to download

GW B o
My Invoices
I
@ Home Invoices
Date Invoice #
@ MyNOMAR v g
- 01-Oct-2025 643300
B Biling A
. 01-0Oct-2025 652722
My Invoices
28-May-
My Payments 2025 643478
Payment Settings 16-May-2025 643277

Dues

Association

Membership

cID

Here you will be able to view, download and pay your invoices.

Status

Paid

Paid

Paid

Written off

Amount

Transaction History

Only unpaid invoices @

Office

Coldwell Banker TEC
Magazine
Coldwell Banker TEC
Magazine
Coldwell Banker TEC
Magazine
Coldwell Banker TEC

Magazine

e The invoice will open in another tab. From there, download the file as

you would any other file on your computer

How to Pay an Invoice

e Under Billing, click “My Invoices”

e Click “Pay” next to the invoice you would like to pay

o If you would like to pay multiple invoices in a single transaction,

select the box for all the invoices you would like to pay, and then

click “Pay”

My Invoices

Invoices
O pate Invoice # Dues
O o1-may-2024 [ ) MLS

Here you will be able to view, download and pay your invoices.

Status

Unpaid

$320.00

office

Transaction History

Only unpaid invoices  quff)

13




Summary

Total amount:

$320.00 ‘

Charges

Agent MLS Dues

S e $3*
MLS

$320.00

Cancel Continue

e Select your payment type and click “Next”

=] Payment method

How would you like to pay the invoices you selected?

By credit card

®

By check via TeleCheck

If you would like to use an existing card on file, select the card and click

“Continue.”

14



Payment Details
Choose a payment method

@® Use an existing Card (O Add a new card

visa
@®

e Input your payment information and click “Next.”

If you do not have a card saved to your account, select “Add a New

Card.”
e Input your card details and click “Continue.”

Payment Details
Choose a payment method

(O Use an existing Card @ Add a new card

E card Details

9 24 -

Credit Card Number * \

Exp Date *
Name *
Street 1 * State *

—

- -

Save this card in payment methods

 sac

Continue

15



e Check the box to confirm and click “Make Payment.”

My Payments

How to View & Download Your Paid Invoices/Receipts

e Under Billing, click “My Payments”
e Click the arrow next to the invoice you would like to download

N2

D

e The receipt will open in another tab. From there, download the file as
you would any other file on your computer

Payment Settings

How to Add a New Payment Method

e Under Billing, click “Payment Settings”
e Click “Add a New Card”

& Payment Settings

Manage your payment methods here.

There is nothing to show

Add your credit cards here, to make
payments faster.

+ Add New Card

e Input your credit card information and click “Save Card”

16



£ New Payment Method

aaes snee sann seee valld thru
YOUR NAME HERE ee/ee

B Card Details

Credit Card Number *

Exp Date *

Name *

Street1*

[_

Ccity -
[

Make this primary card

How to Set Up AutoPay

e Under Billing, click “Payment Settings”

e Click “Activate”

(& Payment Settings

Manage your payment methods here.

Auto Pay

your account.

& Payment Methods

Primary Payment Method

true if your subscription is suspended anytime between the invoice creation and the automatic payment date.

Autopay can be enabled to pay your invoices for selected subscription types automatically using the Primary Payment Method stored with

If your subscription is suspended when we create the invoice, it won't automatically be paid, even if you have Auto Pay set up. This is also

+ Add New Card

e Select the subscriptions for which you want to enable autopay and click

“Save Changes”

17



Edit Auto Pay

Select the subscription types that you would like to enable
autopay for below.

@ an
O Subscription type

Association Membership
MLS
ciD

*Automated payments via Autopay begin with the next bill period. Existing invoices

require manual processing.

Cancel ] Save Changes

18



Subscriptions

MLS Subscription Details

How to Update Your MLS Contact Information

e Click “Subscriptions”

B Billing

2 Subseriptions

60 Brokerage

Q. search

{2 Home

Resources & Services

Residential

Listing & Amendment P

Exclusive | to Listing (supra ESB..EI,N
Right to Sell Agreement EROAMMLS
Agreement

View More

CE

e |n the MLS box, click “Details”

42 NOMAR (o)
Membership —

(> Designated REALTOR®
Vvalid until: 31-Dec-2025
NRDS:

[2=] Broker Lic: #

Expiration date: 31-Dec-2025

MI.S ( Active \‘I
~ /

Designated REALTOR® MLS
valid until: 31-May-2025
NRDS:

Broker Lic:
Expiration date: 31-Dec-2025

MLS Login:

. I/- N
Key Services ( _Acme>

Supra eKEy®
valid until: 31-May-2024

Serial number:

Details

e Click the notepad icon

19



T Designated REALTOR® MLS
Valid until: 31-May-2025
NRDS:

& Broker
License:

Expiration date: 31-Dec-2025

E MLS Login:

Contact
% -

=)

@1

e Edit your MLS contact information as necessary & click “Save Changes”

Edit Contact

You can specify the details that you would like associated with
your profile for Mirambell Realty.

~ Phone

~ Email *

~ Website

Cancel ] Save Changes

20



Brokerage

If you are the Designated Realtor, Affiliate Corporate Contact, or have been
given Office Delegation for your office, you will have access to the Brokerage
section of your Portal.

Roster

How to Update Your Agents’' MLS Access

By default, members can only view listings. If you would like them to have a
higher level of access, please follow these instructions

e Under Brokerage, click “Roster”

e [} Brokerage Roster )
2 . RA e i LU i B e
Boster B Expire = =
0B ., i RB s i 1S e
'@; B Espise 31-Das-3025 B Evpirn 1= e 2158 O Espeta ¥Fi-Duae- 2EIE
NOMAR = '
0 v =]

e Click the three dots next to the member’'s name
e Click “MLS Access”

21




RA

12 Lic: #
REALTOR®
MLS Access
™ Expire 31-Dec-2025
Ry Manage Delegation

Edit .
Terminate

e Select the MLS access level you would like the member to have and
click “Save”

Head Brokers (Designated REALTORS®) may have a business need to
dE|Ethe broker level access to agents to h’EIp manage Gperutions.

These are the following options

O Standard: This option provides the subscriber with the access
defined in their subscription.

@ Edit: This option provides Edit/Input access.

O Office: This option provides broker-level functions for an
individual office.

O Group: This option provides broker-level functions for all branch
offices within the firm.

How to Update Your Agents’ NOMAR Member Portal Access

If you have a member who will need to access the Portal as if they are the
Broker or Designated REALTOR for an office, you can give them Office

22




Delegation. We recommend this option for Unlicensed Assistants, managing

Brokers, and office Contact Managers

e Under Brokerage, click “Roster”
e Click the three dots next to the member’'s name
e Click “Manage Delegation”

RA .
m Lic: #
REALTOR®
MLS Access
(™ Expire 31-Dec-2025
], Manage Delegation
Terminate

e Select the Delegation level you would like the member to have and
click “Save”

23



Manage Delegation o

Designated REALTORS® may have a business need to delegate broker
level access in the member portal to a team member to help manage
operations. Team members with this access are called Delegates. An
office can have an unlimited number of Delegates.

When a Delegate is assigned, the Designated REALTORS®, Office
Contact Manager and all other Delegates are notified.

Select the Delegation to apply to
(® None: No Delegation.
(O office: Delegation for the Office that they are in.

O Broker: Delegation for all offices in this Group that Craig
Mirambell is the named Designated REALTOR® for.

O Group: Delegation for all offices in this Group.

Save

How to Terminate and Remove Agents from Your Roster

e Under Brokerage, click “Roster”
e Click the three dots next to the member’'s name
e Click “Terminate”

RA 5
12 Lic: #
REALTOR®
MLS Access
(™ Expire 31-Dec-2025
(N Manage Delegation

Terminate




e Click “Confirm”

Unpaid Invoices

How to View Your Agent's Unpaid Invoices

e Under Brokerage, click “Unpaid Invoices”
e From here, you can see a list of all your agents’ unpaid invoices

CFm [ Brokerage Unpaid Invoices
Office
v
Roster
. . Unpaid Invoices
Unpaid Invoices
[ pate © Invoice # Dues Amount Name
[ 07-Feb-2025 Association Mambership pay | ol
Search §
[ 26-5ep-2024 nimm t it pny\r_\l,_,
O 1-Jul-2024 - Pay | oy
0 w g o

How to Pay an Agent’s Invoice

e Under Brokerage, click “Unpaid Invoices”
e Click “Pay” next to the invoice you would like to pay

Brokerage Unpaid Invoices

Office

N
Unpaid Invoices
[ oate + Invoice # Dues Amount
[ o07-Feb-2025 Association Membership Pay

o If you would like to pay multiple invoices in a single transaction,
select the box for all the invoices you would like to pay, and then
click “Pay”

e Select your payment type and click “Next”

25



(2 Payment method

How would you like to pay the invoices you selected?

®

By credit card By check via TeleCheck

Summary

Total amount:

3 2025-02-07 Invoice #~~ "~ "
Association Membership

Charges

NAR Assessment $.
Local Dues $
NAR Dues $
LR Dues $.

NOMAR Dues Late Fee %

Reinstatement Fee $.
ack [—w

e If you would like to use an existing card on file, select the card and click
“Continue.”

e If you do not have a card saved to your account, you must “Add a New
Card.”

e Input your card details and click “Continue.”

26



Payment Details

Choose a payment method

(O Use an existing Card @ Add a new card

& Card Details

Exp Date *

Credit Card Number * ‘

Name *

( Street 1 * State * —————————
G LA v
Fcity'—\ {Zp‘—

Save this card in payment methods »

YOUR NAME HERE

{ Back Continue

e Click “Confirm"” to confirm the payment.
Office Profile

How to Update Your Office Contact Information

Please note: The Office Name cannot be changed from the Office Profile.
To make a change, please email membership@normar.org with the old
office name and the new office name exactly as you would like it to appear on
the MLS.

e Under Brokerage, click “Office Profile”
e Click “Edit”
e Make Changes as necessary and click “Save Changes”

27
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CM

My NOMAR

Billing

Subscriptions

Brokerage

Roster

Unpaid Invoices

oOffice Profile

Search

Reports

Logout

Office Profile

[ Office Details
Office name
Office NRDS:
Corporate License:

Office Contact Manager: -

@ Physical address
Street I

State/city:

(T3 Mail address
Street 1.
State/city: .

Mail Optout

i Contact Information
Email:
Office Phone

Other Number: -

Web site: =
Office MLSID:
Designated Realtor.

DX Reciprocity

Street 2. -
Zip

Marketing Optin

Fax Number:

Fax Optout

28
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